
FULL REGISTRATION INSTRUCTIONS FOR  
LEGISLATIVE UPDATE 

 

Please call 850-561-5831 for questions about registering. 

 
 

1) Go to www.member.floridabar.org. Make sure you are using Mozilla Firefox or Google 
Chrome as your web browser when registering. 

 
2) Login to MyFloridaBar new member portal using your email and your special 

password.  NOTE: YOU WILL NOT RECEIVE ANY MEMBER PRICING UNLESS YOU 
ARE LOGGED INTO THE PORTAL.  

 

3) Search MEETINGS/CLE EVENTS tab on the top right for the RPPTL Executive 
Council Meeting & Legislative Update 2017 and Double Click the icon. 

 

 

4) Click “Register Now” to begin the Registration Process.  

 

 

http://www.member.floridabar.org/


FULL REGISTRATION INSTRUCTIONS FOR  
LEGISLATIVE UPDATE 

 

Please call 850-561-5831 for questions about registering. 

 
 

5) You will be prompted to respond “Who is Registering?”  (If you respond “Someone 
Else” you will be prompted to provide their registration information.)  

 

 

6)  Select the “MEMBER CONFERENCE REGISTRATION ITEM” – THIS WILL BEGIN THE 
REGISTRATION PROCESS FOR YOU NOT GUESTS. GUESTS WILL BE REGISTERED 
SEPARATELY AFTER YOU COMPLETE THE MEMBER REGISTRATION.  

 

 



FULL REGISTRATION INSTRUCTIONS FOR  
LEGISLATIVE UPDATE 

 

Please call 850-561-5831 for questions about registering. 

 
 

7) CLICK “CONTINUE” TO PURCHASE TICKETS TO EVENTS. 
 

8) COMPLETE THE ATTACHED TICKET TYPE INTERVIEW QUESTIONS, AND CLICK 
“SUBMIT” (THIS IS FOR NAMEBADGE PURPOSES AND IS SPECIFIC TO MEMBER 
REGISTRATION) 

 

9) SELECT THE ITEMS YOU WISH TO ATTEND (DO NOT SELECT GUEST TICKETS AT 
THIS TIME).  EACH BLUE TAB INDICATES A DAY ON THE AGENDA AND YOU MAY 
NEED TO SCROLL TO SEE ALL OF THE ITEMS FOR EACH DAY 

 



FULL REGISTRATION INSTRUCTIONS FOR  
LEGISLATIVE UPDATE 

 

Please call 850-561-5831 for questions about registering. 

 
 

10) To REGISTER for EVENTS, click on the name of the item and click the plus sign 
(+).  Allow a moment for it to change to a green check mark indicating the item has 
been added to your shopping cart.   

 

11) ONCE YOU HAVE SELECTED ALL ITEMS YOU WISH TO ATTEND, CLICK CONTINUE. 
 

  
12) IF YOU ARE NOT REGISTERING GUESTS, PROCEED TO PAYMENT AND CHECKOUT 

INFORMATION.  APPLY DISCOUNT CODES (SPONSORS ONLY).   
 

 

YOU WILL RECEIVE AN EMAIL CONFIRMATION AFTER THE ORDER IS COMPLETE. 

 

GUEST REGISTRATION 

 
13) TO REGISTER GUESTS: CLICK “CONTINUE SHOPPING” AND YOU WILL    BE 

BROUGHT BACK TO THE FIRST REGISTRATION PAGE, SELECT 
SPOUSE/GUEST REGISTRATION 
 



FULL REGISTRATION INSTRUCTIONS FOR  
LEGISLATIVE UPDATE 

 

Please call 850-561-5831 for questions about registering. 

 
 

 
 

14) YOU WILL BE PROMPTED TO COMPLETE ANOTHER TICKET TYPE INTERVIEW 
FORM.  COMPLETE THIS WITH YOUR FIRST GUEST’S INFORMATION AND CLICK 
SUBMIT. 

 

 

 

15) SELECT THE ITEMS THE FIRST GUEST WISHES TO ATTEND.  EACH BLUE TAB 
INDICATES A DAY ON THE AGENDA AND YOU MAY NEED TO SCROLL TO SEE 
ALL OF THE ITEMS FOR EACH DAY.  (REGISTER EACH GUEST ONE AT A TIME TO 
ENSURE PROPER NAME TAGS ARE CREATED).  



FULL REGISTRATION INSTRUCTIONS FOR  
LEGISLATIVE UPDATE 

 

Please call 850-561-5831 for questions about registering. 

 
 

 

16)  ONCE YOU HAVE SELECTED ALL ITEMS FOR YOUR GUEST TO ATTEND, CLICK 
CONTINUE. 

17)  SELECT “CONTINUE SHOPPING” AND REPEAT STEPS 12-15 TO ADD 
ADDITIONAL GUESTS. 
 

18) SELECT CHECK OUT WHEN ALL GUESTS HAVE BEEN ADDED AND PROCEED TO 
PAYMENT SCREEN. 

 
19)  A CONFIRMATION EMAIL WILL BE SENT TO YOU BY EMAIL. 

 

 

  

 


